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Helping Women WorkTM


Protégée Information & Application        APP DEADLINES – November 28, 2011 & January 18, 2012

Minerva Helping Women WorkTM (MHWWTM) is a unique career-mentoring initiative for women to enter or re-enter the workforce.   
The Minerva Foundation’s mandate is to assist women in need, regardless of their background.  You may be in a non-traditional situation, a single mother, a new Canadian, a member of an aboriginal community or have a disability… we encourage people from all walks of life to apply.  Read on to determine if you are a candidate for this program.

MHWWTM 5-Month Career Exploration Program

The Application Deadline for the upcoming session is Monday November 28, 2011.  

Our 5-Month Program will be held on consecutive Tuesdays and Thursdays, from 9:30 am to 2:30 pm at SFU Harbour Center:

· beginning January 17, 2012 

· completing mid-June 2012
MHWWTM Kick-Start/Refresher Program

The Application Deadline for the upcoming session is Wednesday January 18, 2012.  

Our Kick-start/Refresher program will be held on four consecutive Mondays, from 9:30 am to 4:30 pm at SFU Harbour Center, as follows:

· Monday February 6, 2012

· Monday February 13, 2012

· Monday February 20, 2012

· Monday February 27, 2012

The balance of the cost for our programs is supported by funding from InTransit BC, Bentall Kennedy, Accenture, Blakes, Odlum Brown, RBC, and the Labour Market Agreement: The Province of BC, Ministry of Jobs, Tourism and Innovation; The Government of Canada.
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MHWWTM 5-Month Career Exploration Program

The MHWWTM 5-Month Program will help you:

· Gain specific, realistic and valuable information and build your network

· Work in a setting designed specifically for the way women like to work & learn

· Learn from the stories and experiences of others

· Get one-on-one support and coaching while you job search
Each step:

· Prepares you to create a solid strategy based on your wants, needs & skills and 

· Assists you to develop the focus, support, and confidence to implement that plan as you begin your job search.

Step 1:  Who are you?  What do you want for yourself?  How can you get there? 

In this step you prepare for entry or re-entry into the world of work by:

· clarifying what you want for yourself, 

· recognizing the beliefs and habits that may stop you and determining how to manage them

· understanding the process of change and how it relates to your own life

· determining how you want to participate in the program

· consciously building a strong team to work within and understanding how to connect with others

· preparing for coaching throughout the program

Step 2:  What will you do?

In this step you determine what career entry or re-entry will look like by:

· exploring your own wants, needs, interests, and skills

· understanding the labour market, and how you might fit into it

· understanding how to build a network and to connect with others

· working with a team of mentors to get information and input 

· choosing your best options

· selecting the best options related to your own situation

Step 3:  How will you get ready?

In this step, you prepare for entry or re-entry by:

· developing a job search strategy, goals, and an action plan

· preparing resumes and cover letters related to the positions you are looking for

· preparing for interviews and negotiation

Step 4:  Go for It!

The actual job search begins with a reconnection event with mentors and is mostly group self-managed with ongoing staff/professional support.

MHWWTM 5-Month Career Exploration Program

Are you a potential MHWWTM 5-Month Program Protégée?

The Minerva Foundation’s mandate is to assist women in need, regardless of their background.  You may be in a non-traditional situation, a single mother, a new Canadian, a member of an aboriginal community or have a disability… we encourage people from all walks of life to apply.  Read on to determine if you are a candidate for this program.

We encourage you to apply if you:

· are over the age of 30
· have post-secondary education – college diploma or university degree 
· have at least 5 years work experience 
· have proficient English language skills

· have been out of the workforce due to childrearing/workforce re-entry, immigration, relocation/cross-country moves, recent divorce and/or death of spouse, or other life changing circumstances

· have been either:

· Unemployed for at least 2 years

· Underemployed (unable to find work that matches your qualifications) for at least 3 years

· have present/upcoming financial difficulties, need to earn a suitable income within the next 6 to 12 months

Do you have the time & ability to complete this program?

MHWWTM is a rigorous program that will demand over 200 hours of your time.  Before applying, you need to determine if you have the time, ability and resources to undertake this program. 

Do you have the time?  Are you able to:
· Attend group meetings each session from 9:30AM - 2:30PM Tuesdays and Thursdays 
· Complete at least 2 hours of homework/preparations between the twice-weekly sessions?

Do you have the support and resources?

· Do you need to find full time work?

· Do you have the support of your family and friends as you prepare to go back to work?

· Do you have child care systems in place or a team of support around you as you attend sessions and arrange meetings?

Participant Fee

The program cost is $750.00 and can be paid in a lump sum or in 5 monthly installments. Some bursaries are available.
The balance of the program cost is supported by funding from InTransit BC, Bentall Kennedy, Blakes, RBC, Accenture, Odlum Brown, and the Labour Market Agreement: The Province of BC, Ministry of Jobs, Tourism and Innovation; The Government of Canada.

MHWWTM Kick-Start/Refresher Program

The MHWWTM Kick-Start/Refresher Program will help you:

· Gain specific, realistic and valuable information and build your network

· Work in a setting designed specifically for the way women like to work & learn

· Learn from the stories and experiences of others

Are you a potential MHWWTM Kick-Start/Refresher Program Protégée?

We encourage you to apply if you:

· are over the age of 18
· are able to attend the weekly sessions
· have post-secondary education – college diploma or university degree 
· have proficient English language skills

Do you have the time & ability to complete this program?

Do you have the time?  Are you able to:
· Attend group sessions from 9:30AM - 4:30PM on four consecutive Tuesdays
· Complete homework/preparations between the weekly sessions

Do you have the support and resources?

· Do you need to find work?

· Do you have the support of your family and friends as you prepare to go back to work?

· Do you have child care systems in place or a team of support around you as you attend sessions and arrange meetings?

Participant Fee

$250.00 – this amount can be paid in a lump sum or in 2 monthly installments. Some bursaries are available.
The balance of the program cost is supported by funding from InTransit BC, Bentall Kennedy, Blakes, RBC, Accenture, Odlum Brown, and the Labour Market Agreement: The Province of BC, Ministry of Jobs, Tourism and Innovation; The Government of Canada.

Instructions on how to save and send the completed MHWWTM Protégée application form:

1. Save the application as a Word document using your full name and the date as the file name (e.g. Jane Smith MHWW Protégée Application Jan_05_2011.doc).  
2. Email this saved word doc to mhww@theminervafoundation.com. Or fax to 604-683-7695.
3. Apply as soon as possible.  Applications for all MHWWTM programs are accepted year round.
4. Please answer ALL the questions. The more information you provide the better we can help you. 

Biographical Information & Program Selection
1. Name _________________________________________________________________

2. Address _______________________________________________________________

3. Postal Code ____________________________________________________________

4. Home Phone _____________________   Mobile Phone _________________________

5. Email  ________________________________________________________________
6. Please indicate which program you are applying for:

· 5 month Career Exploration Program
· Kick-Start/Refresher Program
· I am not sure
Work Experience

7. My last professional position before leaving the work force was:

8. Tell us about your time away from work.
I worked for ___ (number) of years before I left the workforce.  I have been: (choose one)

· Out of the workforce for __________ (number) of years.

· Underemployed for _________ (number) of years. 

Please describe your time away from work and other challenges in your life, below.
9. Please insert most current resume here. (We are just looking for the content so it doesn’t need to be pretty or up-to-date.)

Education

10. Your post-secondary education

Institution name:
Years attended: 

City, Province:
Degree/Diploma/Certificate earned:
Institution name:
Years attended:
City, Province:
Degree/Diploma/Certificate earned:
11.  Please list and describe any professional designations or certifications you have pursued or completed:
Present & Future

12. Tell us about your current situation.  I am currently:

· Not involved in any paid work

· Working (part-time/fulltime) as a (please describe)

· Volunteering (please describe)

· Not working, but I have been (please describe)

· Other (please describe)

Please describe:

13. I am not currently working, looking for work, or took a hiatus from work because:

14. I am returning to work because:

15. I am able to meet the (time, support, resources) commitments required to participate in this program. (Please comment)
16. I need to be employed full-time/employed part-time by ___________________   (estimated date).
17. So far, I think I want to:

18. Many women returning to work either don’t want to or can’t re-enter the job market with the job they left. Changing work situations, marketplaces and life priorities – all these factors impact our choices.

Please select the heading below that most describes where you are now 

· Return to my previous work/career path.
· Do something a little different.  Change either the job or the industry.

· Reinvent myself.  Translate my skills into a new career.  I know what I want to do for work.

· Make a big change, but I don’t know what it is.

· I don’t know what I want for work.
· Other:____________________________

19. Write a paragraph about where you would like you career path to go. What is your dream job?
20. Have you participated in any career-related programs?  Please describe.
21. My financial situation is:

Number of dependents _______________________________________________________

My sources of financial support are ______________________________________________

My current annual income is ___________________________________________________

I need to start earning $___________________ per year by ______________________ (date)

For questions or further information contact Emily Hostetter, Program Coordinator, at The Minerva Foundation for BC Women by phone 604- 683-7635 ext.230 or email: mhww@theminervafoundation.com
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